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How to Read and Proof PMB016 Report 

How to Proof the PMB016 Report 

This document is a tool to assist in verifying the data on the Preliminary Property Tax Reduction Roll (PMB016 report).  Several scenarios are 
presented, with the screen shots from the AS400 and from the report.  Use the color key at the bottom of this page to help tie the report to fields 
on the screens.  Scenarios covered in this document include: 

Scenario 1 – One parcel and one applicant qualifying for 100% Homeowner Exemption.  HO Ex less than maximum.   
Scenario 2 – Homeowner Exemption at maximum.     
Scenario 3 – Schedule Amount is less than estimated tax.  The taxpayer is responsible for any tax that exceed the Schedule Amount.  
Scenario 4 – 100% Disabled Veteran.  The applicant automatically receives the highest schedule amount.     
Scenario 5 – Related MH and RP parcels.  Include one Category not eligible for PTR.  Includes one category not eligible for PTR. 
Scenario 6 – Partial Ownership: HO Market reduced because they have a beauty salon in the home. 

Important – These statements apply to every PTR application: 

• PMB016 does not list all categories on the parcel.  Only those categories that are receiving Homeowner Exemption and qualify for PTR are
included on the report.

• When proofing the PMB016 report: You will use the Market Value, Homeowner Market, Homeowner Exemption, and PTR (CB) Market columns
on the Parcel Master screen, as well as information from the PTR (CB) screen, the Homeowner screen, and Related Parcels screen.

• Watch for Related Parcels.  These are identified with the message ‘Multiple Application’ on the report.  The eligible values on all parcels in the
group must be considered when verifying the benefit for the application.

• Subtotal the values into Land and Improvements, regardless of the number of parcels included on the application.   Only include the
categories that actually display HO Mkt and CB Mkt on the Parcel Master screen.  In some cases, the HO Mkt will be more than the PTR (CB)
Mkt, but PTR (CB) Mkt cannot exceed HO Mkt.
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Scenario 1:  One parcel and one applicant qualifying for 100% Homeowner Exemption.  This parcel also happens to have an estimated tax that 
exceeds the schedule amount. 
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Scenario 2:  Homeowner Exemption at maximum.  This parcel also happens to have an estimated tax that exceeds the schedule amount.  This 
parcel also happens to be at the maximum Homeowner Exemption amount. 
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Scenario 3:  Schedule Amount is less than estimated tax.  The taxpayer is responsible for any tax that exceed the Schedule Amount.  This parcel also 
happens to be at the maximum Homeowner Exemption amount. 
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Scenario 4:  100% Disabled Veteran.  The applicant automatically receives the highest schedule amount.  This parcel also happens to have an 
estimated tax that exceeds the schedule amount.  This parcel also happens to be at the maximum Homeowner Exemption amount. 
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Scenario 5:  Related MH and RP parcels.  The parcel with the residential improvement should be have an X in the Multiple Application field, and the 
remaining parcels should have a Y in this field.  The RP also has one category not eligible for PTR.   
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Scenario 6:  Partial Ownership: HO Market reduced because they have a beauty salon in the home.    
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