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Convert Spoolfile to PDF 

Convert Spoolfile to PDF 

You must have access to a folder in the Integrated File System before you can perform this task.  Contact TSB or your 
Network Administrator if you need help verifying and/or setting this up.  If you have two sessions, open both, to simplify 
the process by using copy-and-paste functionality.  For this example, we are using two sessions, and we can differentiate 
between them because they have been set up with different colors.  The black screen is the main session, and the blue 
screen is the second session. 

1. In this example, we’re working with the last 3 entries on the screen.  Put a 2 in the OPT field for the report you want
to convert, and then press Enter.

2. You should see a screen similar to the following screen shot.  The items in the red box are the fields we need for the
next step, so you may want to copy them to another location, particularly if you only have one session.  If you have
two sessions, you can copy and paste these fields from one session to the other.
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3. In the second session, on a command line type the command CVTSPLSTMF (as shown), and then press F4:  

 
 
4. We need to enter the correct information in the fields within the red box: 
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6. This pair of screens provides the fields that need to match the spooled report: 

 
 
7. The remaining fields are shown in the screen shot: 

 
 

• To Stream File Name – enter the name you want for your PDF file.  You must key the .PDF at the end. 

• To Directory – this may be unique to a specific user, or it may be set up by your network administrator, based on 
the specific process.   

• Stream File Format – you may use *Text, *HTML, or *PDF.  Other file formats are not currently supported in this 
process. 
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8. When all fields are populated, press enter.  You should see a message similar to this one: 

 
 
9. When you see the confirmation message, you can retrieve your PDF file (skip to Step 13) or repeat this process for 

the next report you want to convert. 
 

10. If you are working with multiple reports, use the F9 key to retrieve prior commands, and modify the required fields 
as necessary. 
 

11. Press F9 to retrieve the command: 
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12. Press F4 to display the same information in the format we’ve been using.  Fields that may require changes are in the 
red boxes.  The To Stream File Name does not come from the spooled report, but it must be unique. 

 
 
13. These screens show the fields that actually changed in our example: 
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14. When you’ve copied all the reports, you retrieve them from Integrated File System.  Navigate using the menu in 
either session by clicking Actions, then Integrated File System. 

 
 
15. Locate the folder containing your PDF files and double-click to open it.   
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16. Right-click on the report and select Download from the list: 

 
 
17. Note the location where the file will be saved, so you can find it later.  Click Ok to copy the report to that location. 

 
 
18. Use Windows Explorer to navigate to the Destination identified in the previous step.  Within that folder, you should 

see your PDF file. 
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