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This issue of  Tax Update is designed to highlight resources and ways that will help save you time and money 
when filing your taxes with the Idaho Tax Commission. 

E-filing BUsinEss RETURns is EAsiER ThAn EvER

finD ThE nEXT Tax UpdaTe OnlinE
After the December 2009 issue, we’ll no longer print 
and mail Tax Update to account holders. However, the 
newsletter will be available on our Web site. You can 
sign up to receive an e-mail or RSS update whenever 
we post a new edition of  Tax Update to our site. Just go 
to the “Keep Me Updated” page on our Web site, and 
sign up under Publications.

Make a New Year’s 
resolution to start e-filing 
your taxes. You can file most 
permit-based tax returns 
and all business income tax 
returns electronically. Not 
only will you save money 

by not mailing a return, you’ll have fewer errors 
because the software does the math for you, and 

you’ll receive a confirmation receipt of  your filing. 

For permit-based taxes, you can e-file through 
our Web site, and it’s free. You even get a history 
of  past filings. For business income tax returns, 
you can e-file through third-party software 
approved by the Tax Commission, but you pay a 
fee to file.  

Check out the “E-file” page on our Web site to 
get started. 

PAPER RETURns gOing AwAy fOR sOmE E-filERs

If  you’ve e-filed your sales/use or sales-related 
tax returns for at least six consecutive months (or 
two consecutive quarters), you won’t receive paper 
returns in the mail as of  April 2010. To help you 

remember when to file, we’ve enclosed a schedule 
of  due dates for your 2010 sales tax returns with 
this edition of  Tax Update. You can also go to the 
due dates page on our Web site to get a schedule.

fREE ElEcTROnic PAymEnT OPTiOns AvAilABlE 

Have you considered using Automated Clear-
ing House (ACH) to send your payments to the 
Tax Commission? ACH is a nationwide network 
used by the Federal Reserve and others for elec-
tronic financial transactions. The service is free to 
users. 

With ACH Debit, you schedule your payment 
date and authorize the state to take money from 
your bank account. You can schedule your 
payment up to 90 days in advance. To sign up 
for this service, go to our Web site and click on 
“E-pay,” then “Learn about it and enroll.” 

With ACH Credit, you tell your bank how 
much money to send to the state to pay your 
taxes. Although ACH doesn’t charge a fee for this 
service, your bank may charge you a fee. You must 
complete a request to receive our bank payment 
format. With this information, you can set up the 
transaction at your bank. For more information, 

go to our Web site and click on “E-pay,” then 
“Learn about it and enroll.”

Ach DEBiT RE-EnROllmEnT cOming

 We’ll be switching to a new ACH debit 
vendor in the next six months, which will require 
you to re-enroll. To ensure a smooth transition, 
you’ll have to enroll with the new vendor at least 
five days before you need to make your first 
payment. Stay tuned to our Web site for more 
information.  



Web site: tax.idaho.gov
Phone (Boise area): 334-7660
Phone (toll free): (800) 972-7660
Hearing impaired: (800) 377-3529

fOR mORE infORmATiOn

TAX cOmmissiOn OfficEs
Boise: 
     800 Park Blvd., Plaza IV
Coeur d’Alene: 
     1910 Northwest Blvd., Ste. 100
Idaho Falls: 
     150 Shoup Ave., Ste. 16
Lewiston: 
     1118 F St.
Pocatello: 
     611 Wilson St., Ste. 5
Twin Falls: 
     440 Falls Ave.
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Unless otherwise noted, informa-
tion in Tax Update applies only 
to Idaho taxes. This newsletter is 
designed to provide general infor-
mation only, and is not intended 
to offer comprehensive expla-
nations of  Idaho tax laws and 
rules. Specific questions should 
be addressed to the nearest Tax 
Commission office. 
Costs associated with this publication 
are available from the Idaho State Tax 
Commission in accordance with Idaho 
Code section 60-202.

lEARn ABOUT TAXEs ThROUgh clAssEs, 
sPEAkER’s BUREAU

Classes: Sign up for our 
Right Track classes to learn how 
to properly complete income 
tax withholding and sales tax 
returns. You’ll also learn how 
to keep accurate records with 
minimum effort and find out 
when sales tax exemptions apply.

The class is offered at all six 
of  our offices. Visit our Web site 
for dates and times. (Click on the 
“Classes & events” link under 
“Popular Searches” on our home 
page, then select “income tax 

withholding” or “sales tax” as a 
tax category.) 

Speaker’s Bureau: Our 
speaker’s bureau provides tax 
experts who come to your busi-
ness or organization to talk about 
taxes, including income tax with-
holding, sales and use tax, busi-
ness income tax, and unclaimed 
property. To request a speaker, go 
to our Web site’s “Contact Us” 
page and click on “Request a 
speaker.”  You can also call us to 
book a speaker.

hElP yOUR EmPlOyEEs gET ThEiR  
TAX REfUnDs

Did you know that many of  
the errors the Tax Commission 
sees on W-2s are easily avoid-
able?  Following the tips listed 
below will help you reduce the 
chance of  receiving a letter or 
phone call from us, and it will 
speed up the processing of  tax 
refunds for your employees.  

Make sure you complete all  y
required fields. 

Use the correct Employer  y
Identification Number (EIN 
issued to you by the IRS). 
This should be the same 
number that you used on 
your federal employment tax 
returns and the one listed 

on Form 967, Idaho An-
nual Reconciliation Report. 
If  you’re a service provider, 
don’t use your own EIN; 
use the EIN issued to your 
clients.

Use the correct state account  y
number – This is a 9-digit 

number 
issued to 
you by the 
Idaho Tax 
Commis-
sion, not 
the one 

REDEsignED wEB siTE PROviDEs  
mORE OPTiOns

Check out our newly 
designed Web site at tax.idaho.
gov. The new site has been 
redesigned to focus on different 
types of  users first, and tax types 
second.  

New features include a “Find 
It!” section that allows you to 
refine your search for informa-
tion and publications, a “Keep 

from the Department of  La-
bor or any other agency.

Make sure all copies of  your  y
W-2s are legible. 

Use the correct W-2 for the  y
reporting year. 

Make sure you file Form 967  y
along with your W-2s.

If  you file your W-2s elec- y
tronically, don’t send us a 
paper copy.

 For more help to complete a 
W-2, see the sample W-2 on page 
13 of  A Guide to Idaho Income Tax 
Withholding.

Me Updated” section that lets 
you sign up for Web updates 
using RSS feeds or e-mail, and a 
page that lists the due dates for 
all tax types. We’ve also added a 
new “Online Services” category 
on the home page in a right-hand 
navigation bar; this category 
includes e-file and e-pay options. 


