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COMPARISON OF COMMON TERMS
AS/400 10 PROVAL

AS/400 (Oregon Manual) ProVal (Marshall & Swift)
GENERAL
Category .....coovieieiieeee e Group Code
ShEet....ooe e, Property Record
Lump Sum Value.......ccooovvivinnnnne Sound Value or True Tax Value
Assessed Value ..., Certified Value
LAND
Land Base COSt .......ccoveverenvrininnnnn, Land Type / Method combination
Land Site Adjustments.............ccc....... Land Influences
RESIDENTIAL (Dwelling or MH)
ClaSS....oiiiiieieee e Grade
Use COode.....cocveieeiecieseee e Group Code & Occupancy
Market Grade .........cccooevverviiieiiennnn, Condition
Purchase Price / Date ..........cccceeuvenen. Transfer History
Interior Inspected.........cccccevvervnnenne. Inspection Record Data Source
ROOM Grid ....ccovevveececeecce e, Room Information by Floor
Bathroom — Half ..........ccooiiiiennn, Bathroom — 2 Fixture
Bathroom —Full ..., Bathroom — 3 (or more) Fixture
Local Cost Modifier..........cccccevuvneee Grade / Class Factor or
Neighborhood Local Modifier
Quality Adjustment.........ccccceeverennene Grade +/- or Market RDF
Market Adjustment ...........ccccceevvvennene. Depreciation or Age Adjustment
Other Improvement...........ccccoceveennene Outbuilding
Residential Appraisal Report............. Property Record Card

Man. Housing Appraisal Report........ Property Record Card

Tip-Out/Expando/Add-On Room ......Tip-Out (in Features), 2 or 3 Wall Addition

or MH Room Expansion

ADMINISTRATIVE
Previous Parcel Number .................... Parent Parcel Number
Parcel Status........coccveveeviieeiiieeiiieens “I” in ProVal similar to “T”” in AS/400
“I” in AS/400 will be “A” in ProVal
Combination.........ccccceeevieiiieieiiennn, Merge
Mother Parcel.........cocceevevveeeiiiiiinnens Parent Parcel
Tax Code Ar€a......cccceeevveevveeiireeeennen. District
SALES
SalE.uiiiii Transfer
Sale Price ..ccovvvveviiiiiiicie e, Stated Consideration
Sale Date......ccceeveveeiiee e Primary Transfer Date
Valid/Invalid Sale .........cccccovvivennne. Screening Code or Validity Reason
Ratio Study Report.........cccccvevvvvvvennene. CAMA Analysis or Sales Analysis Report
MISCELLANEOUS
Y e A T | Assessment Year
Parcel Master History ..........c.ccccceeneee. Valuation History or Valuation Detail

Idaho State Tax Commission COMMON TERMS September 27, 2002



ProValPlus
Administrative Maintenance

il!ﬂ Pro¥al Plus

File Wiew Property Records  Administration  Ukilikies
J'| —— . To Open a Parcel, you can \
” ELE I either click the file open icon

JJ| | | (shown to the left), OR from

= = T the File menu, select *“Open

Parcel”, as shown below left.
PIN | Ouer | &r-PIN | Address | -
1

Parcel Infarmz
Parcel (D /
= Parent Parcel:
llli | FRTIEE HE B

il!ﬂ Pro¥al Plus

J_” File ‘“iew Property Records  Admigisfration  Ukilitie:

QF'EFI Parcel Cbrl+0 =] = |

m E Save Zhrl+s F— . ] \
J =ove Parcel Sat a0 | Either way, this screen pops up
=] = .
B sl Sk 3 Parcel | for you to enter the selection.
_ G print kP Bl Summany| Special Note: If working on a
B Hext Parcel F3 | Bu range of parcels, by opening up a
4 Previous Parcel Shift+F3 range, you will be able to click
- from one parcel to another within
Hork Management 2 the parcel tree
@pen [P Admin P ' /
Ezxit

Parcel Selection

— Parcel Selection —FRange
& PIN From
" Owner Name IFEF'nEISEIEIEIEIEEIEI'Iaa
" Property &ddress
O AIPIM o

i~ Meighbarhood I :
¥ Active Parcels Orly
" Situz Address

[ uEnn

= Queny I j
k. I Cancel | .ﬁ.dvancedl




|311D | Parcel has unposted value conclusion || Browyse v|

j;' Parcel T Land T YWalues T Sketch T Improw T T Images T Comps ]
3 Parcel [0 RPN 300006001424 Alk PIM: |

N Parent Parcel: Azzoc Parcel |

i_, [~ | Inactive Parcel Assem. Parcel

:-j Jurizdiction: |3-| ™ | Economic Wit

1k | Area IEIEH Property Class: 520 Resid lots/tracts in city

3_, Dighrict:

ﬁ Corporation: Plat Book: I Flat Page: I

o
R

Section/Plat I Legal Acres: I 0 Sg Fest I 0
Routing Number | Meighborhoed 3770 Neigh Rating: [Combol |

a .
f i Rl Neigh. Mame:  MEZPERCE CITY
g Froperty Address: &l
.+ u | Street: **M o Exemption™
@ City:
g State: Zip: i
Altermate Name & Address
ﬂ Mame:
@7 | Dwner  [KIRSCH. RONALD L f
s | |
E+ Address: |EU>< a4 Address: |
il e [MEZFERCE Citye [
ﬁ' State: ||[) Zip: |33543 State I Zip I
F
[&]

A30C, Name'

Certain changes can be made on this screen. Anywhere the screen is white, a
change can be made.

i | Administrakion  Ukilities  Walue Reports  Help
key Info Chrl+k &= | T o

Iews Parcel

For all other changes,
select the appropriate
value conclusion " Browese | -
s option from the
New Conda Froject = [ e || T Administrative Menu

|BE., |-,

|1 R |

Mew Ecanarmic Linit Master

e
©“

Zhange Parcel Mumber DEO07 44 -
n Parcel Status
< Azsoc Parcel: I

Split
Merge

Azzem. Parcel
I~ Ecanomic nit
Froperty Claze: B20- Res

Delete Parcel

Memos
Leqgal Description

o Update Transfer History Plat Bock: I
= Yiew Transfer Histary B Legal Acres: I_
I IJpdate Screening Codes — .
. Neighborhood |31 10
LI Lrsr: 4200

Meigh. Mame: NEZPEI

Tedoe I



Key Info Option:

Parcel |0 RPMO300006007 A4

- ARPIN: |

T Leqgal Acres: I 0 Sq Feetl 0

Property Clazs: |52EI F20- Fesid lots/racts in city

5 M eighbaorhiood I 2110

Lrzr: 4200

Ok

Caricel

New Parcel:

Mew Parcel X

Area: IEIEH

MHew Farcel 1D

|FIF'N 0300006002B4,

Copy Owrership From: IHPNDSDDDDEDD'IM‘J

OF.

Cancel |

New Economic Unit Master:

Same as New Parcel

New Condo Project:

Same as New Parcel

Where you would change: \

Alternate PIN (Alt PIN)
Property Class
Neighborhood

Legal Acres/ Sq Fet

Also display’s the relative
serial number (Irsn) for

this parcel.

Things to remember about enterm

a new parcel:

Area is ALWAYS 001
New Parcel ID is ALWAYS
ENTERED with alpha
characters CAPITALIZED
Optionally, you can copy
ownership from another
parcel

_/




Change Parcel Number:
In order to change a parcel\

Change Parcel ID Number x| | number to another number,

the parcel that you are

changing must be the parcel
Mew Parcel 1D IHPNDHDDDDEDDM < that you have open.

Ok | Cancel | \ /

Parcel Status:

If the parcel is an active parcel, the

Tnactivate this parcel? prompt will ask you if you would like

~ to “Inactivate” this parcel.
Yies I Mo |

. .
If the parcel is currently Inactive, the

cigdielis ks el prompt will ask you if you would like to
| make it “Active”.

Yes Mio
Split:
. . . -
_—‘T' Farcel T Land T Walues T Sketch T Improw T Admin
;L Farcel [D: RPMO300006007 A4 : r
B Parent Parcel: Be sure the parcel that you
$| I ractive Parcel Assem. Parcet are retiring is the active
% Jurigdiction: |3-| [" | Economic Ui paI’CEL
1k | Area Igm Froperty Class: 5
:‘_, District: I
o Corporation: I Flat Book: r
= sectonpia [ TR, [ Enter the number of parcels you
% | Routing Number — ; are splitting into & be sure the
3| .. 4500 Mumber of Child Parcels:  [2 —— [ “Retires” button is selected.
E Parent
P ty Address:
g. S[irjel::j:[-I|J [182?5 ME srrith ’7 € Survives ¥ Fiatires \
a; City: boize
! State: Zip:
s cwea ||,
& [ P Liimmm s mmeiim I



Multiple Split in a Process m |

SPUT PAREMT PARCEL will retire
STARTING GROSS RF35M02E 0706004,

Land W alue: ] Child 1 of 2
— Child

Building Value: 47030
FIM: RF35M02E070B01A A
Acres: 120.4300

Child Latd ' alue:
EARENIT (BN Child Building % alue:

Land Value: 0 Child Acreage: 1004 B
Building % alue;

Acres: 120.4300 SplitDone | Previous Ehildl Next Child | Cancel |

Azzign Property record(z) to Child |/_>
(L C

SPUT PARENT PARCEL will retire

T RP35M0ZE OF 0600
T S |

Child 1 of 2

Multiple Split in a Process

Select extenzions which will surive with Child;

RP35MOZE 0706014 IHF‘EEN 02E 0706014

R1: Besidential record $01 [Achive] )
RO2: Residertial record H02 [Active) Vale:
Jno Y alue:

e [io00
E
oK | TE— Select Al Previous Chid Mext Child e

Azzigh Property record(z] to Ehildl

A. Enter the parcel number of the first child parcel. BE SURE to use UPPER
CASE.

B. Enter the Acreage for this child parcel (The starting gross & net acreage is
listed to the left)

C. IF any property records are to be assigned to this child parcel then select this
option.

D. When this screen comes up, highlight the property records to be assigned to
this child parcel then click OK.

E. Repeat A through D for each child parcel. When finished with all child

parcels, click on “Split Done”.



Merge:

vergeparcels | Be sure the parcel thatyouare )

merging into is the parcel that is

ENTER
Mumnber of exizting Parcels ta merge to Parcel: open.
RIFISNOZEO7DB00A NOTE: This may (& usually does)
|21_ require you to create a new parcel

N /

il be merge to: RPSESMOZED7OE00A N

Merge Parcels Process A m
Farcel: |RP35M02E0707004] 1 of 2
ext Parcel °°

Frevious Parcels |

Enter Parcel Number of the parcel to merge into the parcel you have open
Click “Next Parcel” to enter the next parcel to merge

When you have entered the required number (as set in the first screen) the
program will not advance any further. At that point, you will need to click OK
(not shown above).

Ow>

Delete Parcel:

TSI M| !fyoutry o dekte  parcel thatis

“Active”, you will get this

& only temporary parcels may be deleted! message. If the parcel trUIy do'es
need to be deleted, then you will
— need to change the parcel status

before deleting the parcel.

/

Deleteparcel | . N
You will get this warning. If you

@ fre wou sure ol wank bo delete this parcel? trUIy want to delete the parcel,
select Yes.
<

Yes Mo | \\




Memos:

Y Select Memo

_ Selected mema: [Mew Mema]

R03: REVIEW YEAR 2003

i k. I Cancel |

If it is a new memo, double
click on the “New Memo”
line.

< If editing an existing memo,
double click on that memo

N\

Pleasze zelect a memao |0

If it’s a new memo, then select thh
memo from the list (your list will

be different from this list).

NOTE: If the memo you are after

1 SPLIT

2 COMBIHATIOHN

0ca2 20082 OCCUPAHCY
RYO0 REVIEW YEAR 2008
RY81 REVIEW YEAR 2881
RY 82 REVIEW YEAR 2882
RY02 REVIEW YEAR 2083
—{R¥B84 Review Year 28084

I*T »H H 115 1

is not in this list, then it will have
to be added through Tables
< Maintenance.

. W,

. Update Memo

kemo ID:  RYO03

If it is an existing memo, you can:
¢ Add/Change comments under

Description: IHEVIEW YEAR 2003

' the memo
e Delete the memo.

Dane

Delete Cancel




Legal Description:

I
Legal Description m .
5 You can modify the legal

description ever how it needs
28 36 1E A0 AC -] to be done. The number of

E1/25WNw, W1/25ENW o : i
UNDIVIDED 72% TO DAVID & CATHERINE MOSMAN lines is basically unlimited.

+ (HOMESITE] /A

5

¥ Done | Cancel |

Update Transfer (Sales) History:

Note: A “Transfer” is a Sales in Progress.

Update Transfer History

© Oldest to Newest & pewest to Oldest

—— e

Primary

Transzfer Date  Grantor Deed Book/Page Congidepatios

Tranzfer Tupe  [Grantee Dacument # Ennﬁbf more than one entry,\
02112/2000  MOSMAN, R&YMOND T & DOROTHY . 0 highlight the entry you
Single MOSkAN, DAVID R & CATHRYN 124367 need to work with,

then click Edit.

If a new transfer needs

to be added, click Add.

If an entry needs to be
deleted, click Delete. /

[F: Add... Edit... Delete Cancel




i (ETETR1 (ol (1A 01 S b M Bt M OMD T & DOROTHY Property clags:
, Grantee: [MOSHAN, DAYID R & CATHRYMN Subclazs:
. Location: I Current W alue:

17 ==
=
4

Conveyance form #I Transzfer type

:Screening codes:  #1 IN #2 IN

— Deed information

Prirmary transfer date ||:|2,.#'| 220m Secondary trangfer date I
Llecd) aly I Page I Documnent # |124367
Lt IGD Stated consideration Il:l
— Tranzaction Information
Trangactiun type SE"EI I:la"j pDintS
Financing type I':'
Buyer-Seller relation Perzonal property
Adiacent Property T anansfer fee paid
' [Agent/braker IEI—
1| Phone number Nu:utel

| ] I Cancel |

If adding or editing, the above screen pops up. Required fields on this
screen are:

e Grantor

Grantee

Transfer Type (S=Single, M=Multiple, X=Many)
Primary Transfer date (Sales Date)

Stated Consideration (Sales Price)

View Transfer History:
Same screens as above, except you can only view them.

Update Screening Codes:

Same screens as above but you are only allowed to change the
screening codes.



ProVal Parcel Entry
ProValPlus
Basic Documentation

The following is a basic documentation of entering &
updating a parcel within ProVal.

Before we get started, there is some basic terminology that might be of some
benefit:

o Neighborhood - “A collection of parcels, usually but not always contiguous,
having similar characteristics and economic factors, and viewed as
homogeneous for analysis and valuation”. All parcels require a neighborhood
number.

o Property Record Type — All land is assigned the same property record
type (L00). Improvements have their own property record types. If the
property is residential, the type code starts with an “R”. If commercial, the
type starts with a ‘C’.

0 Only one dwelling (or mobile home) can be on one property record
type.

0 You can have multiple outbuildings assigned to the same property
record with the dwelling.

0 You can have as many property record types on one parcel, as you
need. For example, if you have a parcel that has one dwelling, one
mobile home, one commercial building & three outbuildings
(associated with the dwelling), then you would have the following
property record types on this parcel:

= RO1 - Dwelling & three outbuildings
= RO02 - Mobile Home
= CO01 - Commercial Building

0 There is nothing automatic about the code being “R01”. It could just
as easily been “R05”. In the great scheme of things, it does not matter
what this code identifier is.

o Property Record Card- (PRC) - The PRC is a printout of the
characteristics & valuations of a parcel. This is the “hard copy” for your
files.



Existing Parcel:
.
From the File tab, select

J’B_nlia VIEE Edit Properfy Records Lar . Open Parcel’
J Q[::-Eﬂ Farcel \
H =z Cirl+s
Save Parcel Set
Open Parsel Set

L Print Chl+P |5

[ pext Parcel Fa [
|4 previous Parcel Shift+F3

Worlk Management
Oper MyE Admin =
Exit 5

e m can open up a single parcel, oryo}

-~ Parcel Selection - Range can open up a range of parcels based

PN From on any of the radio buttons listed to the

© OumerNarne HIE left of either of these screens.

" Property Address - V‘ By using the wild card (%), you can

 ARPIN o open up all parcels starting with
whatever characters you have keyed in.

& Meighborhood
¥ Active Parcels Only

 Situs Address Query:
c Query I V /

oK Cancel | Adhvanced |

Parcel Selection

—Parcel Selection —Range
« PIN Er]
 Owner Name IMH02805%|
 Property Address
To
C ARPIN | By clicking on this option, only the

¢ Neighoorhood OE—— active parcels will be listed.

Clueny:

 Query I LI
oK I Cancel Adhvanced |

 Situs Addrass




BASE PARCEL SCREEN /.
HE“E View Property Records Administration Utliies Yalue Reports Hel

A

|[RPNO30000G001AA [zt | [Active | Browse \
e TR E T IR R RN ==
at = Parcel Land Yalues T Sketch T Improv T Admin T Images T Comps ]
PIN | dwmer | AlPIN| Address |
. RPNOI00001001AA :I i~ Parcel Information
e BPNO30000T00 344 Parcel ID: RPNO300006001AA Alt PIN: e
we BPNO300002001 By Farent Parcel City:
- RPNO300002004A4 Jurisdiction: 31 Section/Plat
- RPN030000201 044 Ares o0l Rauting Number
r - RPNO300003003A4 District: Assam. Parcal: 1sFr
- APNO300003007 A4 C
- APNO300004001 A4
e Infi tion P | Adcl -
g KIRSCH, RONALD L o Exompiion™ 2
[=--~RPMN0300006001 A4 J - P
p - R01: Fesidential record #01 0
- R02: Residential record #02 BOX 242
[ RPN0300006003AA NEZPERCE. ID 83543 = o
- R01: Residential record #01 FTEen
RPNO300D0R007 A4 - Certified Valu -
RPMNO30000601 DAL “aluation Method:  Trended Land! $3.340
RPMNO300007001AA Postad Date 05/0872002 Building: $37.840
RPHO300008001A4 Change Reason:  01- Revaluation Total: $41.180
APHI3A000T001 B Effective Date:  01/01/2002 Land Assessed: $3.340
ngggjsgg}gg:’;ﬁ Notice Printed: ~ CLEARED Buiding $37.840
. "
i Total A d 41.180
RPHI34000101 044 e AL Dk
RPMN0340002001BA
o RPN0340002007A4 LI i~ Current Transter Info
Grantar: Date: Book: FPage: Walue:
Parcel 137 of 392
£ £
=] i~ Current Land Info
= zzgw;izante Acreage: o Legal Sg: Feet: o
(3 Analysis Legal Description:
(3 Tahles MNEZPERCE MOWRY'S ADD
£ ity LOTS132 BLKE
€8, Public Inguiry
@0 Aszessment Administration
DINF: Additional Dwelling Information
Ceiling: Standard
Softwond cahinetry
2 Tuh(s) with plastic surround
Electric: 220
Da0: Dwelling Canversion Other Info
UARCOAND code: 9090 desc: DINING COUPLI

This is the base Parcel screen. This screen will pop up once you decide the parcel
selection you desire.

A. These are the different tabs of information. Depending on what you are
entering depends on which tab you click. If you click on a different parcel (B)
the system will change to that parcel for this same tab.

B. Depending on the range of parcels you open (select neighborhood, etc), the
list of parcels shows up here. It will assume parcel (PIN) sequence, but you
can sequence it by Owner, AlItPIN, or Address also. To move from the listed
parcel to another parcel, just click on the parcel entry you need & the screen
that you are on will change to that parcel.

C. This is the Applications section. You would go here to edit/enter master
tables such as land, neighborhoods, costing tables, deprecation, as well as
report maintenance & other areas.

D. Thisis the Memo’s section. Any & all memo’s for the selected parcel will
show up here.

E. This toolbar contains selections for items such as pricing parcels, editing
allocations, printing property record cards, preferences, & other selections.

F. This is the main toolbar. Most all options dealing with ProVal are in one of
these master sections.



Understanding the Parcel Tree:

FIN | Ouer | &RPIN | Address | ml Tab:

T EE - e Ifaplusis beside the parcel, this
- RPN O34004507 0A4 meangj that th_e pz(ijrce_l L]e_ls property
[ RPM 034004907 264 records assoclated with It.

......... RPN 0390000001 44 ¢ No plus means that there have not
--------- RPM0330000004B 4, been any property records assigned
--------- RPNO3900000064 to this parcel.

""""" RIS TN e By clicking on the plus, the

--------- RPN039000000324 : :

_________ APNO330000005E property records associated with
......... RPN 039000001 D this parcel will be detailed out.

--------- RPN0390000071.44

--------- RPN039000001 284

--------- RPNO430000001 &4

--------- RPNOS30000001 44

= RPWNO0530000002CA,

e OO Commercial recard #01
--------- RPM 0530000002 A,
--------- RPM 053000000344
--------- RPM 053000000404,
--------- RPM 053000000584,
--------- RPM 05300000004
--------- RPM 053000000708,
--------- RPM 053000000244,
--------- RPM 053000000284,
=1 1pn0340035003ba

--------- FO1: Residential record 01
e 02 Residential record 02

Parcel O of 352

Owner Tab: \

e By switching to the Owner tab, the

PIN  Ovner | arPIN | address|

B3 ANDERSON. DARRELL LANLE & 18 same parcels in the tree will be listed

b RO Residential record #01 lohabeticallv by Owner

------- ALBERS, CYNTHIA R alpha Y by N

,,,,,,, ALLEN. CURTIS e The same principle applies to the plus
= BLLEN, M&XINE E sign as under the Parcel tab.

e ROT: Residential record #01

- SMERICAN LEGION BRYC POST & Alt-PIN & Address Tabs:

o SWERICAN LEGION BRYCE POST 4 .

= SNDERSON, STANLEY M ®  Same principles apply here /
b RO hOUZE




Maintaining the Neighborhood Number:

If the neighborhood number needs to be changed, do the following:

il!ﬂ Pro¥al Plus

Utilities

J_| File Wiew Property Records | Adrinistration
== === .
JJ |RF'NEIEIIIEII:I1 BO01 BA,

FParcels

Mew Parcel

FIN | Owner | ARPIN | Address

Mewy Economic Unik Master
Mew Condo Project

Change Parcel Mumber

......... FPMOZ0007 400784 Parcel Skakus
- RPMO20001 5001 A4, =0t
o BPMAZANM R 28 4 Rt

W Key Info

Parcel 10 RPMOZ0007 6007 B,

&l PIMN: |

From Administration on\
the main toolbar, select
“Key Info”.

NOTE: Any item on this
toolbar can be accessed

from any tab. /

Property Class: IEEEI 520- Resid lotz/tracts in city

I eighborhood I 10 ch
Leqgal &cres: Squet\\

Lrzr: 4167

Ok,

Cancel

This is where the
neighborhood can be

anged, if needed.

NOTE: During conversion from the UAD data, neighborhoods were not
necessarily assigned the neighborhood that you are going to use.



MAINTAINING THE LAND:

| Parcel I T Walues T SIketch T Irnpra: T Adrmin T Images T Compz

Effective Square
Ac\ual Frontage, Feet Prod.
Frankage Meazured -0l- -af-
Land -0 Acres, ar Effective epth B ase Extended
Type Sl Other Units Depth Factar Rate Yalue

150.00 21000.00 ) 13020

e [

Click on the “Land” tab® Then, double click the land detail you would like to work
on. If the land detail is not in the above screen, see below.

rds | Land Detail  Administration  Ukilities  Yalue Reports  Help

add a land detail record Chrl+A E % | = 8 J-IE E.E - JJli i -
= IIpdate a land detail record Chrl+LI

— Delete a land detail record Chrl+D
Famcer [ \Land Y alues T Sketch T Irrpravy T Adrmir T Images

|Active | Locked

Iresz I

~ Effective Square
g Actual Frontage, Feet Prod.
Frontage Meazured -r- -of-
Land -or- Acres, or Effective Depth Baze
Type Sail ID Otker Units Depth Factar Rate

180,00 21000.00

PO

To add a new land detail record, fipm the main toolbar, select “Land Detail’” then
select “Add a land detail record”.



Land Detail - Land Market Information Fl

Meighborhood 31170

BTN 4 Dy Agricultural

M ethod: I'IE Per Acre (by soil type]

[lze [

[ewlze |

Land Sizez and Site Definitian

Actual Frontage: I Aores:
Effective Frontage: I Sail [D:
Effective Depth: I

I'I 00,0000
I 3i2 7 I

Site Bating:

Digtance ko rear lak: I

Square Feet;

[ it

I <Default:

=

—Acreage and Yalue Totaling Applies To:

% Warket Dnly £ Use Orly

£ Use and Market

Click
when
finished

[Ewnt =2

<< Prew

Cancel

=2
[ o |
IE=

Baze Fate:

|4EE|.EIEI

Adjuztments

— Influence Factars

| Code |
[

=l %
=l %

|1 Topoaraphy

|4 Shape or zize
| & Flooding

Adjustment

i I'IEIE

D ezcription

—
—

Whether adding a new land detail record, or editing an existing land detail record,
the above screen will be displayed. Of course, if it is a new record, it will not contain
any information. The Land Type & Method are drop down list. They will contain
all entries setup for the neighborhood this parcel is in, or for zero neighborhood.
Concerning Influence factors, you can up to three different factors with either a
default percentage or a percentage you keyin.

Land Cietail

Property Fecords

Adminiskr ation

Utilities  walue  Reports  Help

u ]
cEE .

EEr EEIEEIEIEE RS

=]z

Jam.

10184

Price Land |3'11':I

| Parcel has unposted value conclusion

| Active | Locked

T ‘

Parcel I Land T Walues T Sketch T |mpron T Adrin T |manes T Carnps ]

| &PIN | Address |
02E 0554054 - A I Effective Square

ctua Frontage, Feet Prad.
LI LR Frontage Meazured -or- -or-
40011001 BA Land -ar- Aores, or Effective Depth Base Extended Il harket
40011001 CA 0o Type Soil ID Other Urits Depth Factar Fiate Yalue Factar Yalue
SLLELUES 150,010 21000, 0 13020 411%
LI i 45500
N2 4
03 A x| 'j" £ 90%

Click the “Price Land” button to price the land

your master land screen.

. Now the new entry shows up in



Improvement Property Records: (EXxisting)

Gick on the “Improv” tab\

to work on existing
improvements.

Adrnin T Ima

T Walues T Sketch T Improy T

Parcel T Land

Select the improvement to
work on & double click it.

Cond Grade  Const Height Width

D a1 1 o.0oo .ao .ao
01 ATTCPF 1945 F Low 1 o.ao o. O.

01 ATTSHEDF 4N Aoy 1 o.ao o. oo o.aa
0z WDDE N 1 o.ao o.oa o.aa
03  WDDE LV 1 o.0oo 0.oo 0.0oo
04 Walue id 4N o.ao o. oo o.aa

On this screen, if there is a Value Adjustment or a VValu

certification purposes. If not, DO NOT delete it.

e Ad entry, the first

thing to be done is to delete it, if your purpose is to re-value this parcel for

inistration | Improvements  Ubilities  Yalue  Reports  Help

e Updte || [FEHB| = - ||BEE. |-,

Remove

3110 |Active | Browse
Parcel T Land T Walues T Sketch T Improy T Admin T Irnage:
—
0
Ef

D: ] Type Year LCond (Grade  Const Height Width Length
% D DWELL 1920 F Fair 1 0.ao o0.ao 0.ao
I-I-: GO01 ATTCP 1045 F Lar 1 0.ao o0.ao 0.ao
G‘i 01 ATTZHEDF 45 A 1 0.ao o0.ao 0.ao

02 WDDE 4V 1 0.ao o0.ao 0.ao
Ak | oz woDE AV 1 0.00 0.00 0.00
o, ‘04 Value Ad AT o, o0 o.0o0 o.0o0

needs to be removed, highlight the entry, then from the
Improvements option on the main toolbar, select
“Improvements”, then select “Remove”.

To remove a Value Adjustment, or any other improvement that

Delete Improvement

@ ire you sure you wank tw/—lrsay Yes to delete the entry.

—

Mo |

| ‘es I




Special Note about VValue Adjustment: Value adjustments are created during
the conversion from the AS/400 UAD system. Since ProVal values it’s parcels based
on Marshall & Swift & the UAD system values according to the Oregon manual,

there is always a difference. Until a parcel is worked on in ProVal & is finalized for
certification, we need the value of this parcel to remain the same as it was in the

UAD system. This value adjustment makes sure that the improvement value that is
currently in the AS400 is the same in ProVal.

Improvement Property Records: (New Improvement)

If a New property Record:

§ Proval Plus

JJEiIe Wig | Property Records  Sdmimistration  Ubilities  Walue  Repork

|2 EHEC

&dd a Property Record

IIpdate a Property Record Chel4LI
JJRPNDSDDDDEI = e

FParcels

Woid a Property Record

Recover a Yoided Property Record

ek
Prewvious

Fé
i ru3uuuu5uu1m

parcel, click the

then click “Add a
Property Record” and

d

I

Walues ]

you will get the
following screen.

-~

From any tab within the\

“Property Records” tab,

J

e N |

Dezcription: IGUEStHDUSE
Pricing Type
& Fesidential Agricultural

' Commercial/Industrial

e
Froperty Class: 520
A20- Resid latztracts in city j
<

i Copy fram... | 0k, I Cancel |

Keyin a description
(optional), make sure the
pricing type is correct &
make sure the property
class is correct. Select OK
when done.

)

\

_/




Parcel T Land T Walles T Sketch T [rnprae T Adrmin T

At this point, a blank screen
will appear under the “Sketch”
tab. To define the
improvement, RIGHT CLICK
the mouse (see below).

//

>

|7 Define Segment kel
[;L Delete Segment

Copy Segment

b Move Sketch Chrhy
(4 Rotate Sketch

Ak Flip Sketch

D_, Mowe Segrent

o add outbuilding Chrl+
Indicate Party walls

Depending on what you are trying to \
define depends on which option to take.
Generally, if it is a house or a mobile

home, you will select “Define Segment”.

If it is anything else, you will select “Add

Outbuilding™. /

£ ko Close Chr

I you selected “Define Segment”, this

screen will appear. Leave the selection
" Tupe in a Label as is & click OK.

¥ Define Label

| ] 4 I Cancel |

Define Level E

Select level to define:

Select “Below Grade”, and then click on “Select”

(unless not appropriate).
Note: If mobile home, you probably would not
go into ‘Below Grade’.

% Below Grade
At Grade

€ Upper Levels

Dare | Define... I Cahicel

10



Prefix Construction

174 -
P
34
~
~
[ r
~
~
‘o i
~
= i
1
U
" 2c —
" 2+C
Y

l_ -
Lahkel

Cormponent Exterior Feature

~
" Bsmt [ WWalkout
" Lower lesel

% Cral

~

" Slahk

" Basement garage
~

l,-h
l,-h
l,-h

T Ty Y Y TR TR Ty Ty T TR Y

Click on the options that
apply, and then click OK.

Select lewvel to define:

" Below Grade
i+ At Grade

" Upper Levels

Done Define...

G r

G r

G r

(& -

Modifier

" Finished - oK Cancel
- r

When this screen pops up, it will be

positioned ‘At Grade’. Click *Define’

11



Exterior Feature

Frefix Construction Component
- @ Fr-‘Wood/metal stud loacd- - f” Concrete _
r bearing frame w/ various o ~ " Flagstone Patio
~ non-masonry exterior covers r~ " Brick Fatio
1 " Br-YWood/metal stud load- o~ T Whood Patio
/25 beari .
earing frame w mostly brick or  Overh ,"“-
L stone exterior cover verhang ~
- . f_h
s " Pole -'Wood pole frame with - Porti
C1-142 s metal wood, orvatious types of | © Brico
1-3/4 5 exterior cover " Carport = Masonry Stoop
i~ 2z " Mas - Solid masonry: block, " Car shed = Open Frame Parch
212 rjuudrebd cqncretel,l stone or brick " Garage ¢~ Enclosed Frame Porch
S a=l ea_rmg walls " Integral garage T Dpen Masonry Forch
e £ Steel - Engineered steel r Cathadral " Enclosed hMasanry Porch
component frame narmalky with = © Ba
1+ metal exteriar y W Y d Dack
2 " RC - Reinforced concrete £ 2 'Wall Addition r oo EEs
2+ frarme with warious exteriors - " 3 Wall addition {end) .
Mo fireproaf £ 3'%all addition (sids) " Solarium
’— FFPS—_HeaW st_eelfrﬁ_lme with ™ kdohile Home =
warious exteriors - fireproof = hiH Foom Extansion -
= Loft =
Lahel  Facing -
- tadifier
= ¢ Finished - o —
& " Unfinished e

It will assume what’s turned on. If different, select the appropriate
selections. If it is a mobile home, click the “Mobile Home’ entry.
NOTE: Notice that the label in the bottom left is building as we go
along.
In our example, we will assume what’s turned on above.
Once finished, click ‘OK”.

This screen comes back \

positioned at ‘Upper
Level’. If you have upper
levels, click ‘Define’. If
not, click ‘Done’.

For our example, we are

Select level to define:
" Below Grade
At Grade

* Lpper Levels

Done Defing.. Cancel

clicking done.

12



Scale = 50 ftrzice

Last Updated:

Current point; (36.9, 4221

Currert line: (0.0, 0.07
(0.0°, 0.0 1)

1sFr
i

Emetit

Farcel T Land T Values T Sketch T Improw T Adrnin T Images T Comps ]
35
. A 10
At this point,
do the sketch T
for the 25
dwelling. 1sFr
Z
kli] 0
10
10

al

If any other items need to be defined &/or sketched for this property record, such as
porches, detached garages, etc., do them at this time. For this example, we are going
to add an attached garage.

Parcel T

Land

T Walues T Sketch T Irprow T

Adrrin T Images T Comps ]

e Ly

From the sketch, right click the mouse,

then select “Define Segment”.

14

bty

35

1s5Fr

[ Define Segment Chrl+Dr

D: Delete Seament

Copy Segment

b Mave Sketch Chrl+

(¢ Rotate Sketch

Ak Flip Sketch

@_, Move Segment

fa] Add outbuilding Chrl

""" Indicate Parky Wwialls

£ Ak Close Chel+E

2 B Eox Close Zkrl B

(] Test Close

,g Rescale Chrl+R.

ﬁ Jump, bo Cormer L |

& curveianale

13



Define Segment Selection m

(" Type in a Label

Leave this screen “as is” &
select “OK™.

&+ Define Label

0k, | Cancel

| %

With this screen setting at ‘Below
Grade’, click ‘Define’.

Select level to define:

i+ Below Grade
¢ AtGrade Remember ... only do this if applicable

" Upper Levels

Dane Define... Cancel
Frefix Canstruction Camponent Exterior Feature
174 r r r
142 CBsmt I Walkout J
= 3/4 " Lower lewvel r
i C " Crawl (&
' - .
- el For this example, we are
l’H- - [13 7
o " Basement garage SeIeCtlng Slab”.
' >
' i i
i r i
c o J
~
e - -
C g - -
e ~ - -
C2+c - -
C Ne - -
~
- i -
- r
Lakel . —
ape ' -
Modifier
ini >
Sia " Finished 0K Cancel
&l . >

14



x|

Select lewvel to define:

" Below Grade

* At Grade
" Upper Levels /

Setting at ‘At Grade’,
click ‘Define’.

Dane Define... ‘ Cancel |
I '
Prefix Construction Component Exterior Feature
o & Fr-‘Wood/metal stud load- - " Concrete )
'S hearing frame w various i r t* Flagstone Patio
~ non-masonry exterior covers C " Brick Fatia
1425 " Br-“Wood/metal stud load- o~ ™ \Wood Patio
bearing frame w mostly brick or  Overh o~
. stane exterior cover = verang ~
*1s " Pole -"Wood pole frame with ~ Port
L metal wood, orvarious tpesof | © [rien
©1-3/4 s exterior cover " Carport  Masonry Stoop
25 " Mas - Solid masanry: block, " Car shed ©~ Open Frame Porch
21728 poured cqncrete, stone or brick & Garage ¢ Enclosed Frame Eorch
" MNs lnad beaf’lng walls " Integral garage ¢ Open Masonry Porch
e ) Stigrl"r;pEDnn%E?f?&rl?ndesr?z.rarlnally with Gpatedicl # Sl isory e
~
£ +c retal exterior Bay
e " RC-Reinforced concrete ¢ 2 Wall Addition L4 eediDeck
(" 2+ frame with warious exteriors - 3 %all addition (end) [ _
Mo firepraaf = 3'all addition (side) £ Solarium
" FPS - Heawy steel frame with ™ kobile Home -
warious exteriors - fireproof © MH Boam Extension —
" Loft . ] \
Label ¢ Facing CI_|ck the_cqrrect options (in
this case it is a garage), and
15 Fr G (UP) Macifier then click ‘OK”,
R e " Finighed G Note: Tak ial
Silab & Unfinished ote. Takespecia
attention to modifier as to
' @ished or not. /
' x| _
If there is an upper level,
Select level to define:; define it. If not, click ‘Done’.
" Below Grade
" At Grade
/
& Upper Lewvels
Daone Define... | Cancel ‘

- | FA

15



Parcel T Land

T Values T Sketch T Improy T

Admin T Images T Comps ]

35
10
15 25
1sFr
C
30
7
10
10
a0 ]
25
FrG
20 20
Slab
Improvement Information
Improvement ID: GO1T Type: ATTGAR
Quality clazs/Grade: I.-’-‘wg 'I ‘Year Built |2UU3
Condition: Ay - Effective vear |2DDS
* complete:; |1DD Year Remodeled: ID
™ Determine Effective Year Buil
G Staries or Height: I Size: IEDD Square feet
Pyl [0 | \width o Dismeter: [2000  Count [
Obzolescence Length: |25.DD
Functional: ID_ .
Capacity: IEI
E conamic: ]
Location &d Factor: 100 Attached: I j
Composite: 0 Frarming: IWDDI:I frame wsheathing j
~ Gaund Valus Exterion cover: I j
Field: [Mone) hd

alue; I

Scale = G0 fiside

Last Updsted:

Current point; (441, 72.2)

Current line: (0.0, 0.0)
(0.0°, 0.0 ft)

Friz
Slab

o Dwelling

Completed Sketch including
the Garage.

ﬁyou added any kind of \

outbuilding to the sketch,
then this screen
automatically pops up & you
should fill in the
characteristics accordingly.

QK. Cancel |

:

But Remember: You have
not done the characteristics

for the house yet. /

16



& KI'o enter the \

characteristics into the
dwelling entry, you can
select either of these
(1) From the sketch
10 ! e i x/ screen, select the
10 20x25 500 entry & double
click, or
10 (2) From the
[ “Improv” tab,
, / select the entry &
Farcel T Land T Walues T Sketch T Impro¥ Adriiiry double click
] Type “r’if.;r Cond Grade  Const Heigh ity L \ /

0.00 0.00
o.o0 Z20.00 25

01 ATTGAR

2003 AW gy

L%

Hc:uselype:| ﬂ Ocoupancy: |Sing|efamily-0wner
Stony configuration Extra living units
= . o
Stories: (1.0 Attic: MNane Desigiat: ’07
= Spalitfover bi-lewvel Basement. Mone

o
C Spltlevelftilevel  Crawl Full Converted:

Quality class/grade:  [Awg * [ Owverall condition: |AY = [ Component condition/status

“Year built 1300 Pct Complete | {100 [~ Remodeling & madernizatian

Effective year. 1300 B DEpiEeke; U W Fireplaces [ Features
Year remodeled: I Btz R
— ¥ Sound NOTE 1 I
aundation
Footing: |NDrmalfDrcIass ﬂ . ) . .
Construction detail: Exterior ‘ Interior | Fooms |
gl Farmed conc -
| J Base Fin Baths 2-fix haths: 1
Fuoof Floor Area Area Fms F H BRs fix batha: ’2—
Type:  |Gable =] [fo 1,8 175 5 2z 1 3 penais:
4-fix baths: 0
Material: |C hto 2354
ateial: |Comp sh 1o ~] Efixbaths: |0
Frame: |Std for class ﬂ Exra fituras: |0
Fitch: |Ngta\,ai|ab|e ﬂ Totals 1175 1175 5 2 1 3 [~ Special plumbing
[ Mo plumbin
Heating: |H0twater ﬂ Accass: i ?

Cooling: |N0ne ﬂ |ND Dﬁstreetacceﬂ (0] 9 /—‘\‘\CM

Fill in &/or select entries on this screen, then select the ‘Exterior’ button.

NOTE 1: During conversion, a sound value is placed on this
improvement. Once you are re-assessing this parcel for
assessment drive purposes, change the sound value to “None”.




If more
than one
floor,
change
each

floor.

x|

‘ Interior ‘ Fooms |
Floor: |1.0 - [ “Walkout basement Base area; 1175
Finished area: 1175
W'all framing: |WDDdframe wifsheathing ﬂ e ’07 wall height ’EI— i
Exteriar cover 1: |Elric:k ﬂ |BE| %
Exterior cover 2: |WDDd hoard & batten ﬂ |2E| 2, Shape: |Typiu:a| ﬂ
Wincows Doars
Murnber Si T
Description (all windows): |Typiu:a| ﬂ ST s |gm er | ize J |yF'e J
Hinged patio: 0
Mumber Size Type Ea | | J | J

J Exterior passage: [0

Standard: |EI | J |

B 1]

Bay: n

Fixed: 1]

Fill in this screen, and then click ‘Interior’.
(0]:4 Cancel
X
Extetior | | Rooms ‘
Floar: |1 q ﬂ If more than one floor Base area: 1175 FPatimeater: 0

change each floor

Finished area: (1175 YWall height:

Floor type: |Sub and joists

[

Interior walls 1: |Plaster

R N T

=1

% Interiorwalls 2: |Knottypine

R

<1

% Thm: |Typiu:a|

[

Finish 1: |Parquet
Finish 2: |Carpet
Finish 3. [Vinyltile

Commercial Use

Size:

<1

I #rooms: |0

Descriptian: |

|

% Ceilings: |Nc:rma| for class

[

# doars:; |E| |

Heating/AC/Electic

FPartitions LF:

[~
—

Type 1: |None ~| IDAri ‘Wall closets LF: ID—
Type & |NDne ﬂ ID— #WaI::SEIZSUE;i;y ID—
Area air conditioned: ’I]— & Standard
Areawith no electricity: ’EI— : ;

(04 ‘ Cancel ‘

Fill in this screen, and then select ‘Rooms’ ’

18



x|
| | Change the room \

Exterior | Interiar
count to what it
Liv  Din Great Bed  Oth BieE Exra  Total should be. If
Floor FBms  Fms PFms Kichns Dens Fms Rms £-ix IHix A-ix bfix _ Fidures_Baths 1
e [ b p P B p B P P 3 multiple floors, be
Total 1 0 0 1 0 3 0 1 2 0 0 -3 sure to change each
Fidures: 2 B 0 0 0 ﬂoor
Hot water heaters 1
Kitchen sinks: 1
Tatal fixtures: 10
oK Cancel
X|
House type: | ﬂ Dccupancy: |Sing|efami|y—0wner ﬂ

Story configuration Extra living units

* Staries: (1.0 Adtic: Mone g
Cesigned: |0
= Split foyer/bi-lewvel Basement MNone
: [0
© Splitlevelfridevel  Crawt  Ful Convertec:

Cluality class/grade:  |Awvg * | Owerall condition: [AY -

[ Component condition/status

“rear built 1300 PctComplete | {100 ™ Remaodeling & modemization
Effective vear: 1300 I Depreciation: 10 W Fireplaces I Features
vear remodelad: 0 [ Market RDF: 100 T -
p W Sound walue
< —Foundation
Footing: |Nc:rma| for class ﬂ ) : . .
Construction detail: Exterior | Interiar ‘ Rooms ‘
Walls: Formed conc -
| Base Fin Baths 2-fix baths: 1
Roof Floor Area Area Fms F H EBRs Iix baths: ’2—
Type:  [Gable ~| o mw e 5 2 1 3 enEle
. 4-ix baths: 0
haterial: |C0mp shto 235# ﬂ Eofix baths: ’EI_
Frame: |Std for class ﬂ Exdrafixturas: |0
Fitch: |NDt available ﬂ Totals 1175 1175 5 21 3 [ Special plumbing
[ Mo plumbin
Heating: |H0twater ﬂ Accass: i g
Cooling: |N0ne ﬂ |ND off street acceﬂ )8 ‘ ‘ Cancel ‘

-

When back to this screen, double check data, then click OK ’
when ready.
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ds  Administration  Ukilities  Walue Reports  Help

BEBSHH B v ER s - 88,
Price Cu::st|1':' | |.Eu:tive| Locke

ﬂ \F‘arcel T Land T Sketch T Iy

es3
— S ’-'"I Hiztomy | Euildupl
| — Summ

To Value what ywve done, click the “Value’ tab then click the
‘PriceCost’ button.

. Property selection for Cost based pricing _ (O]

From this screen,
determine what you
want to price or select
all, then say OK.

Select one ar mare records fram the izt below.

] LCancel

20



ilﬂ Pro¥al Plus HEE

T Admin T Images T Comps ]

Property Card: Guest House

Eile “iew Property Records  Administration  Utilities  Walue Reports  Help
SHe |ME@a BB as = - |88, ",
[rPrinzo0008001 A [3110 | Percelhas unposted value conclusion | Active | Locked
a Parcel T Land T r Sketch T Improsy
PIN | Owner | AFIN | Addese | _
Summaryl History  Buildup I
- RPNO300006001 A4 O
~R01: Residential record #01 r~ Buildup
- R02 Fesidential record #02 Lx Floor Size Finished Walue
- F03: Guest House | 1.0 1950 1950 70180
C'i Floor Bage Yalue 1950 1950 79180
KN — | Y
Crawl/Slab 1]
IParce\ 1of1 | D., Total Base Yalue 79180
ﬁ Row Type Adjustment 100 % 79180
Base Rate $40.61
@B Characteristic Descriptu;l """ Subtotal Adj. &_Featuras 17460
{2 Neighborhood Data b Sub-total, 1 unit 96640
H @ Print Surnrnary Fep o Sube-tatal, all units 96640
. Residential Pricing Subtotal Garages & Porches 1]
@ Land Pricing [ Total Adjusted Base Value 96640
@ Commercial Pricing W, | Grade Adjustment 90 % [-9660)
@ General Contral Grade Adjusted Yalue 86980
@ House Type Factar ' - Adusted Base Rate $44 61
@ Land Influence Mo ’ E - — s D
@ Reconciliation Mod 4 Physical Depreciation
0T s L sl vmbien Elarmano g Functional Depreciation 0% I
Ll—r L4 # 1 Extemal Depreciation 0%
x| w} Total D epreciation 0
) a\-ﬂu RCH Less Depreciation 86980
oy 8 Relative Desirability Factor 100 2% (1]
EIP_{I_F Asdditi?jnaldDwelling Infarmatic Location Adjustment 100 % i}
eiling: Standar o
Soft wood cabinetry A T ?D‘rgf::ai 3 100 % g
2 Tubis) with plastic: surround o e PR
Electric: 220V EH £ Final Value [rounded) 86980
7 2 -
D/90: Dwelling Corwersion Other | . E Rt S $44.61
UARCDADD code: 9090 desc: DI Unit caunt

G01 ATTGAR

—adustments & Features
Frame/Siding/Foof/Domers 3930
Loft/Cathedral L]
Iriteriar Finish 4450
B asement Flnish (1]
Heating 6830
Caoling (1]
Plumbing 2190
Fireplaces (1]
Other Features L]
Extra Living Units (1]
Attached/Integral Garage 0
Carpart 0
Basement Garage 0
Forch/Deck/Patio, etc 0

Grade
vy

Ao

Tppe

‘rear Built Eff'Year Cond
DWELL 03

2003 2003

iV

Total this card
Total all cards

95530
160291

At this point, the Value | Buildup screen appears. This will show you the valuation
summary values used in determining the Appraised value.

HH Pro¥al Plus

JJEiIe Wiew  Properky Records  Administration  Improvements L

|BE

Gthe value is what you feel is\

= =

oy By |

JJ |RF‘NEISEIEIEIEIEEIEI1 AR

PIN | Quner | AILFIN | Address |

= RPMO200006007 A,

- R01; Residential reco
- R0Z: Residential reco
RO2: Guest Houze

$F 00|

|31 10 | Parcel haz
FParcel T Land

|

n] Type N

] DWELL
301 ATTGAR

justified, click the “Save”
option.

If not, go back & make the
changes you feel are necessary.

_/

Note of Interest: Since we added a new property
record type, the parcel tree is now showing it.
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Farzel T Land

Summary l Higtary ] Buildup]
Summary

*Jurizdiction
*Meighbarhiood

Prior Rall W alus
2004

L 0
14 0
T 0

T Sketch T |mprove T Admin T Imagesz T Comps ]
ax bin b edian Current Qualified Tranzfer
% Change Certified Y alue % Change Worksheet
Eff Date Cost
01/01/2002
o1
0 3340 h 3520
0 37840 324 160291
0 41180 298 163811

The Value | Summary screen will show you the %Change from the previous

Certified Value (if one).

The Value | History screen will show you the Certification history for the parcel.
The top pane shows the history summarized by land, improvements & total. The

bottom pane shows the history by group code (category).
NOTE: The current appraised worksheet value is not displayed on either of these
screens until the parcel is certified during the appraisal drive.

Farcel T Land T Yalues T Sketch T I mnproy T Adrmin T Images T Comps ]
Summary i l Buildupl
History
W aluation
/999 C mss2o00c oAz C msszo02c mAA2002T
20 57 Reval 87 Reval 8% Reval 87 Reval
CLEARED CLEARED CLEARED CLEARED
Appraized Yalues:
Land: 2200 3520 3520 3520 3340
Irnpe 3161 39761 39761 39761 A7a40
Total 41961 43281 43281 43281 41180
Aszerzed Values:
Land: 1] 2520 3520 3520 3340
Imp: 1] 0 39770 39770 a7aan
Total: 1] 3520 432490 43290 41180
D etail
[rate Land dse  Land Mkt Improv Total Ext Line Imp D Prim -
/012002 T i 3340 37840 41180
20 City Residential Lot A 3340 Loa 1
30 MNon-Res Imp on Cat 20 1120 RO2 0 m
41 Residential Imp on Cat 20 2180 R 0 G
41 Reszidential Imp on Cat 20 32370 RO 0 D
41 Residential Imp on Cat 20 1200 RO 0 03
41 Residential Imp on Cat 20 £90 RO 0 02
41 Residential Imp on Cat 20 280 RO 0 |
/0142002 C 1] 3820 39761 43221
20 City Residential LotAdc 3520 Loa 1
30 Mon-Res Imp on Cat 20 1120 RO2 0 m
41 Reszidential Imp on Cat 20 2290 RO 0 G j
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il!ﬂ Pro¥al Plus

JJEiIe View Property Records  Administration  Ukilities  Yalue Reports  Help

| e, BEBH | B0 ¥ O E8 - |,

J“RF‘NDSDDDDEDM B, 3110 | Parcel has unposted value conclusion | Active | Browse

Farcel T Land T Yalu Y Sketch T |rpron: T_

PIN | Qwner | A1PIN | Address |
1

0
------- RPNO300006001 A4 L Sy | [y
At this point, the message listed here
should say, “Parcel has unposted value
conclusion”, because a change in value
has been made to this parcel. Do not

mistake this for being certified.

stion  Ukilities | Yalue Reports  Help
=i | E@ f Price with Cost JJ E |
IW I_F'E Price with Market Models Im IE

Comparable Sales

Parcel | Income

Also, when a value change has been\
made to this parcel, the “Need to

-
E)
4=
g

Summary| t Alacations Fg Post” item is checked on.
puil,  Correlation of yalue F10 If, for whatever reason, you do not
Post Yalue Conclusion want this parcel to reflect a value
[« change, un-check this item. /

|_ Meed Maotice

Ilpdate Yalue Modifiers
Floorerererm—rrrer e -

| Frzaul M2k

Special Note 1: If the value did not change, then the “Need to Post” flag will not
come on.

Special Note 2: If you have made changes to a property record that has a zero
value, then the “Need to Post” flag may not come on.

Special Note 3: Anytime the “Need to Post” flag does not come on & this parcel
should be considered in the next re-assessment drive, click it on by clicking the box
next to “Need to Post” under Value.
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The following steps should be done if the parcel is to be
certified for the next assessment drive:

STEP 1: Update the Review Year Memo

NOTE: You would update the review year memo ONLY if this
parcel is part of the re-appraisal for the current assessment year (20%o).
If re-valuing a parcel for a previous assessment year, DO NOT change

the review year.

“ﬂ Pro¥al Plus

”Eile Wiew  Property Records  Administration  Ublities  %alue REeports  Help

oEEz s .

[ess= a5y a8 = -

B

” |RPNI33EIEIEIIIIEEIEI'1 oL

310

| Parcel has unp addjUpdate Memos P

| Actis

PIN | Owner | ak-PIN | Address |

I — (el Rt et e e et i e Y

Parcel T

Land T Yalues

Summar_l,ll Hiztory Buildupl

& Proval Plus

JJEiIe Yiew  Property Records | administration  Utilities  Walue Reports
ChrlHE fz

=]z =S g

JJ |RF‘NI:ISI:II:IEIEIEEIEI1 AR,

&

FParcels

PIN | Ouer | ARPIN | Address

=+ RPNO300006007 A,
--------- R071: Residential re
--------- R0Z2: Residential re
b BO3: Guest House

IF'aru:eI 0 af1

Applicatiohs

o

Sketch |

ke Info

Mew Parcel

Mew Economic Unit Master
Mew Condo Project
Change Parcel Mumber

Parcel Skatus

Split
Merge

/

Delete Parcel

Memos

Leqal Descripkion

IIpdate Transfer Hiskary
Wiew Transfer Hiskory

IUpdate Screening Codes

-

=1 =l

ou can access Memos by
either selecting the icon
above, or by selecting the

ption called “Memos”
éom Administration.
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Select Memo

Selected memo: [Mew kemal

DERR: Ho heat spstem, uzed default

DIMF: Additional Dwelling Information

O30 Dhwelling Corverzion Other Info

LADY: code: 0890 description: 13500 5F cogt O
kA0 b arket Adjustments

When this screen comes
up, select “New memo”.

R O0:
k. I Cancel |

B Memo ID m .
: I Select the review year memo
¥ Plogse select a memo |D- entry from the drop down list
1 that reflects the current year
T4 RY 84 Review Year 2084 - |< assessment memo.
il N\
Iy
A
1
i O, I Cancel |

STEP 2: Delete Conversion Memo’s

Electic: 2200

DERR: Mo heat

guztemn, uzed defal
DIMF: Additional Diwelling [nformatic
Ceiling: Standard

Soft wiood cabinetry
& Tublz) with plastic suround q

Drf30: Dweelling Convversion Other |
JARCOADD code: 9090 desc: DIM—
LaA0: code: 0690 description: 135
MADY: Market Adustments

Coskt

0]

ding

=1

not needed any longer.

To delete a memo, double click the
main memo line, then see the next
screen.

NOTE: This step is optional /

ﬂlce you are satisfied with the \

new value of the parcel, the
memos dealing with the
conversion, such as ‘DINF’,
‘DW90’, LADJ & ‘MADJ’, &

thers, can be deleted. They are

25



c X|
E Mermo ID:  DINF
" Descripion:  [Additional Dwelling Infarmation _
Click ‘Delete’ to

WWindow type: Wood - eliminate the
= Ceiling: Standard
| Hard wood cabinetry memo.
il 1 Tubis) with tile surround
I Electric: 2200

Electric: 1104

A

0 Dane Delete Cancel

NOTE: Ifyou added a current year memo & there is previous review year memos
from the last time that it was reviewed, this memo(s) will need to be deleted also.

For example, if you added an *‘RY04’ memo this time & the parcel had a ‘BY99’ & a
‘LY00’ memo’s on it, delete the old review year memao’s. This step is also optional.
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STEP 3: ALLOCATIONS: At this point, you need to make sure the category
distribution (group codes) are properly taken care of.

NOTE: This is where you assign values per category. In ProVal, group code equals
category.

IE Pro¥al Plus

JJEiIe ‘Wiews Properky Records  Administrakion  Lkilities  Walue
3l

=0 =2 - - T E= L YR

J_HRF‘SSNDEE‘IEMBDDA Ee thie Clrrart Parcel I11zn | Parcelhe

e

IMPORTANT: Click the

“Save” icon BEFORE going into
Allocations.

!5 Pro¥al Plus

IEiIe Wiew Property Records  Administration  Uklities  Walue Reports  Help

Oz He . B@@dD B X ap < | |BE

| Reno30000g001 A2 310 | Parcel has unposted value conc fvalus v amn 5 |_.
FParcel T Land T Yalues ketu:h Impre
o 1~ =Tl T, 1 0 \
wdriiniskration  Utilities | Yaloe Beports  Help To access allocations, you can \
BE | B} Price with Cost JJ E select the option above, OR you
Brio [ Price with Market Modsls [ can select the item “Allocations”
| G i from the Value Menu as shown to
I ? Parce' | lnEDmE [ ] i the Ieft.
OR, the fastest way, is to use the
[} S Lmmar I } Allacations +— . y
| Y _ F9 function key.
—_ orrelation of Yalue F10 \ /
. Post Yalue Concusion
4-1-: Ehed
& |v Heedto Past 65
A Meed Notice E S0
IIpdate Yalue Modifiers
|;_“|+ F o0 e === =365
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(

Cost Allocations

Property Record  Group Code X W alue
Land data record [Active] HES
Lire 1 Market: FO Fromt Lot Fair 00000
20 City Residential Lot/dc 100.0000 3520
Ri1: Residential record #O1 [Active]
D DWELL
41 Residential Imp on Cat 20 100.0000 34070
G071 ATTCP
41 Residential Imp an Cat 20 100.0000 2290
01 ATTSHEDF
41 Residential Imp an Cat 20 100.0000 290
02'wWDDK
41 Residential Imp on Cat 20 100.0000 728
03'wWDDK
41 Residential Imp on Cat 20 100.0000 1266
04 Value Ad
98 Unazzigned Impyw 100.0000 2R000
R02: Residential record H02 [Active]
01 SHEDGP
30 Maon-Res Inip on Cat 20 100.0000 1120

—Waluation Method ——
' Cost models

" Market models

" Comparable sales

' Income
Beconciliation

o
=
o
o
]

Delete
Edit
Select Fange

Clear Selection

Dohe

il

Cahicel

Check each allocation to
make sure it is assigned
correctly.

To change an allocation,
click “Edit”.

To add an allocation, click
“Add”.

Special Note: When a
new improvement or land
detail is added to a parcel,
the entry in allocations is
assigned either a group
code of 98 or 99, & it is up
to you to re-assign it to it’s
correct allocation.
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STEP 4: Inspection Records:

il!ﬂ Pro¥al Plus

JJEiIe WiEw | Property Records  Administration  Utilities  Walue B

Add a Property Record

|@ e

IIpdate a Property Record Chrl+L
JJ RPNOI0OO0E — — i su
o Woid a Property Record j_
Recover a Yoided Property Record —
FIN I Owhe
—_— Next F4 | B
= RPHO = -
. Previous Shift+E4
Copy
"""" Move

Inspection Records

Condos & Economic Lniks

» falu

Property Record Card Setup
Prink Properky Record Card

ftal!
bal E

Frink Matice
Meed to Price Land
Meed to Price

Refresh Data

=

R iuest House [Active)

SRE

o4

To edit the Inspection Recor(h
or this parcel, click the item
called “Inspection Records”

from the Property Records

menu.

Highlight the entries that are

to be changed (or Select All),

fill in the appropriate fields,

then click “Apply”.

B )
L Inspection Date |EL-'1 22003 Data Source |Dwner j Clear Al |
& Inspected By IDDM Apply Inspection Date to Select Al
elec |
‘-] Appraizal [ate |9.-'5,-'2I:|E|3 % Al Detail Records
j Appraiser IJF'M " Selected Detail Records
C Lsl  Descriptian |hzpection D ate
£ L 1 L00 Land Record 11/23/1999 =
I 1 RO DWELL 11/23/1999
I 2 ROTATTCP 11/23/1999
% I 3 RO1MISC 11/23/1999
[ 4 R MISC 11/23/1999
C I 5 RO1MISC 11/2341999
£ I G ROTMISC 11/23/1999
E I 1 R0O25SHEDGP 11/23/1999 b
i | 1 RO3DWELL I
@ Apply (1] 4 Cancel |
MET—T—T11 T =T e FITEE | T
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ProValPlus Data Entry
Summary Sheet

Open the parcel (or range of parcels)
Check Neighborhood Number (changed through Admin/Key Info)
Maintain the land (Land tab)
If existing & multiple property records, select the one to work with.
Select “Improv” tab
If “Value Ad” type exist, delete it (IF re-appraising this property)
Add new property record, IFnew (Property Records)
Sketch the dwelling & outbuildings

o If sketching outbuilding, click on sketch
Enter Dwelling Information:

o0 Remove Sound Value

o If multiple floors, be sure all floors are done
Enter Outbuilding Information (if any)
Value the parcel:

o Click on the Value tab

o Click the “Price Cost” icon &

0 Review the Value generated

= Value/Buildup gives you breakdown
= Value/Summary gives you comparison

Finalization Steps:

0 Add current year memo (RY04) &
Delete Conversion Memos
Delete previous review year memaos

Update Allocations (Categories) | = (F9)
Update Inspection Records (Property Records \ Inspection Records)

© O OO



Fields Within ProVal Data Entry

Optional or Not ?

Sketch Definition Screen

— Prefix

— Construction

Fr - Wood/metal stud load:
bearing frame w/ various
non-masoniy exterior covers

Br - Wood/metal stud load-
bearing frame w/ mostly brick
or stone exterior cover

Pole - Waod pole frame with
metal, wood, or various types
of exterior cover

Mas - Solid masonmy: block,
poured concrete, stone or
brick load bearing walls

Steel - Engineered steel
component frame normally
with metal exterior

RC - Reinforced concrete
frame with various exteriors -
fireproof

FPS - Heavw steel frame with
various exteriors - fireproof

~ Component

Overhang

isement garage
Carport

Car shed

Garage

Inteqral narane
Cathedral

2 W all Addition

3w all addition [end)
3'Wall addition [side]
Maobile Home

MH Room Extension
Loft

Facing

Modifier

— Estenior Feature
Concrete
Flagstone Patio
Brick Patio
‘wood Patio

anver .'-Ji - .;.II-::-.I
Portico

Masonry Stoop

Dpen Frame Porch
Enclosed Frame Porch
Dpen Masonry Porch
Enclosed Masonry Porch
Bay
‘Wood Deck

Solarium

Cancel

Finished -
Unfinished € -

Purple Affects Value

Teal Required

Yellow Informational




Dwelling Information

Dwelling Information
o o G O+ [Svok o

— Story configuration Extra living units

| * Stories: |1.0 Attic: None Desriac -
|F Split foyer/bilevel  Basement: Full

| € Split level/trilevel ~ Crawk  Nane Converect N

Quality class/grade: - Overall condition: - ™ Component condition/status

Year built: - Pct Complete | - ™ Remodeling & modemization

Effective year: BSE ™ Depreciaton: 0 M Fireplaces [ Features

| I Market RDF: 100
L it £ B Sound value I Built-ins I User-defined data
i~ Foundation

Footing: ] MNomal for class ﬂ

Walls: IEoncrete or block j ;

| Base Fin Baths 2-fix baths:

~ Roof Floor ~ Area Amea Rms F H BRs fix baths:

S O b N N :
I :I 4-fixt baths:

e 1.0 1742 :
atenal [Compshio 2358 3] B i b

Frame: ]Std for class j Extra fistures:
Pitch: ]Not available v | |Totals 3484 W Special plumbing

o I No plumbing
Heating: EERONCNSRGR A cos:
Cooling: _ |Na off street act "| | oK | Erice | Cancel

Purple Affects Value

Construction detail: Exleriorl Interior | Rooms |

Teal Required

Yellow Informational




Exterior Construction Detall

Exterior Constructi

Floor: |B v | [WWalkout basement Basearea: 1742

. Finished area: -
Wall framing: Perimeter: |0 Wwall height: 10
Exterior cover 1: - %
e | e

~ Windows Doors

inti i . Number Size Type
i I o .
Description [all windows): | Typica S palic: [0 ]
Hinged patio: -
Number Size Type QI pad J
Standard: | LI Exterior passage:
Bow:

Ba}l: Mumber I—
Fized: ot

Mumbe I

Cancel |

Purple Affects Value
Teal Required

Yellow Informational



Interior Construction Detall

Interior Construction Detail X|

Esterior - I

Basearea 1742 Perimeter: ID
Finished are=: [GGIIN Wl height: [0

Interior walls 1: | Drywall »||100 %
rior walls 2 L |

Typical

~ Ceilings: Mormal for class o
=

# doors: [U_ |~

-~ Commercial Use- - Heating/AC/Electiic- oo PerbonsLF: [
|Size: |0 # rooms: IU— Tupe 1: _ ﬂ Wall closets LF: ID_
| Description: # walk-in closets: |0
— I —— Type 2: _ - - Finish Quality I—
e Area ait conditioned: [N (* Standard

Area with no electricity: - Ed-

| oK | Cancel |

i(-'-i

Purple Affects Value
Teal Required

Yellow Informational




Room Information By Floor

Room Information by Floor R

Interior |

Liv  Din Great Bed Oth Bathraoms Extra Total
Floor Bms BRms BRms Kichns Dens Bms Bms  2fix  3fix  4-fix  5-fix Fistures Baths

Bsmt |0 0 0 0 0 0 0 0
10 |1 0 0 1 0 4 0 1
Total 1 1 0 1]

Fistures; 0O

Hot water heaters: -
Kitchen sinks: -

Total fistures:

| 0K | Cancel

Purple Affects Value
Teal Required

Yellow Informational




Manufactured Housing Info

Manufactured Housing Information i
Widlh:- Length:- AJaa:_SF

Single fami
Make: | kel

I MH Park Name:
Model; ] :J I
l

Serial #:

I Component condition/status
Quality class/grade: - Overall condition: - ™" Remodeling & modermization

onriia - Percent complete: - I Fireplaces I Features

I Depreciation: 0 B Buit-ins T lse
Effective year: -

I Market RDF: 100 iy bathe -

NI LR

Year remodeled: |0 B Sound value FHix baths:

Roof | - Foundation | 4-fix baths:
Type: lGabIe ;| Footing: [Normal for class ﬂ 5-fix baths:

Material _ Walls: |Concreteorblock  ¥] | Extra fistures:
Frame: ISld for class j . ears _ Hot water heaters:
; Kitchen sinks:

.P!lch: |Not available :] Cooling: IN o ZI e —
pecial plumbing

Ext Covef:_ Access: |No off street access :I I No plumbing

| Cancel I

Purple Affects Value
Teal Required

Yellow |Informational




Improvement Information

Improvement Information

Improvement ID: 01 Type: DETGAR

Quality class/Grade: - Year Buil: -
Condition: - Effective Year -
% complete: - ‘Year Remodeled: |[I

— Depreciation | Stories or Height: - Size: - Square feet
. Physical . Width or Diameter: - Count: -

| Obsolescence L :
ength: -
Cuoinakianal SEacity -

E conomic: .
Location &dj Factor: 100 Attached: I Not attached

| Composie: 0 | Faming _

~ Sound Value Evterior cover; |

. Features

= |
_ oK I Cancel I

Purple Affects Value
Teal Required

Yellow Informational




Image Attachment

NOTE: Your directory tree on your server should have already been established & the photo’s that
you are attaching should already be residing in the directory they belong to.

LR&ZEMT EDTFE0EL, 101 Parcel has ur
o Parcel Land

+-[_] Maintenance

+-_] Reparts Parzel Infarmation

+-[ Analysis Parzel [D: LRA3EM

+-[7 Tables Parent Parcel

=43 Utility Go to Utilities|Imaging
+-[_ Administraton

-E Security

& _

@ Tranzfer Screening Codes Owner Information
+-{Z] DataExchange MOMAGHAM. RICH.
+-[_] Database Maintenance

g Public Inguiry 330 SW PLUM 5T
PORTLAMD, OR 97
=
—— - r 2 Farkfiad U ah e

Add Images Utility X]

Choose the interactive mode

Select Interactive

or the batch mode

Interactive Batch | Cancel |

Open Parcel X

Enter the parcel the Image will
be attached to.
e

& PIM RPS0000001 45004

 Owner: |

 Address: |

" Alternate PIM: I

(0] I Select | Cancel




Parcel ID: RPS00000014500A

Select a property record

Parcel - RPS00000014500A

Open Next Previous |

image fite name: (e Step 1

‘J:\EIACKUPS\FREMONT\IMAGES\[I[I] AAVRPASOT EE[I[Il

Date:
02/07/2003

Image description:

Add Image View | Exit

Step 1: Browse your directory tree
to find where the image is stored.
Starting path for this should be on
your server under Cama\lmages...

RO1: Residential record #01 (Active) \Step 3

OK I Cancel

Step 2: Once you find the image,
click ‘Add Image’.

Step 3: Highlight the property record
that it belongs to, then click ‘OK’.
Step 4: This is the result.

finish.

Parcel ID: RPS00000014500A
Property description:

R01: Residential record #01 (Active)
Date: 02/07;2003

Image description: Step 4

File location:
d:\mssqlibackupiclearwtriimages\000041.jpg

Previous Next |

-’/’Dmrr - )



To Remove an | mage:

ilf.a ProVal Plus

File Wiew Property Records  Administration  Ukilities Walue Reports  Help

BE. [ . 0mce . eeeon 8RO E8 = -

\LRA36MTED 75064 .1 o1

Parcel has unposted value conclusion Active Browse 561 561 - Improvements by Lesses

|~ ppicatl =) T Land T Walues T Sketch T Imnproy T Buildingz T Admin T Imagez T Comps ]
#-_] Maintenance
-2 Reports Parcel Information
-3 Analysis Parcel |D: LRA3EN1ED17806A Al PIN: LR1344-01E
#1-{Z2 Tables Parent Parcel: City:
=123 Utility Junizdiction: 18 Section/Flat:
+-[_] Administraton hrea: oo Routing Nurmber; 5101
B Security District: 100 Agzzem. Parcel:

&l Imaging

Gl Transfer Screem M s %

+ [ DataExchange .
+ [ Database Maintenancs

Q Public Ingquiry

Open a parcel, then select |
imaging.

=
PIN | Owner | AIPIN | Address |
- LRAZENTEQT 78064

Effective Date:
Motice Printed:

Land Azsessed:
Building &ssessed:
Total Azsessed:

Current Transfer Info
Grantar: Date: Book: Page: Walue:
Parcel 1 of 1

. Current Land Info
ﬂ;@:gg& = Acreage: 1] Legal Sq. Feet: 1]

Add Images Utility

Open Parcel

Select
Interactive.

Choasze the interactive

& FIN

" Owner: |

[ Address:
" Alternate PIN:
Interactive | Batch Cancel

ak | Sele ancel I

ar the batch modg

The parcel that is
open should be filled
in this box. Select O




Parcel:  LRA3EM1EDT 73064

Open I et Previous

Irmage file name:

lJ:'\B.-’-'-.EKLI PSA\Cleanwatert mages

Select View
Drate:
|10/19/2004
Image description:
Add Image Wi E wit
..... V)

Parcel ID: LR&3EN1EOT7E0EA
Property description:

C02: Commercial recard HOZ2 [Active)
Date: 1041342004

Image description:

File lozation
JABACKUPS\Clearwatertlmagesh 00004 jpg

i Messag;

Dielete l Exxit

A

\

Verify theimage you want to
remove then select delete.

Delete Image

Delete this record From Ehe image index table?®

(] 4 I Cancel | Select OK




Delete Image

The image file is
000040, jpg.

This file may skill be attached ko other
extensions or to other parcels,

Do wou want to delete the image file?

bMezzages
There are no images attached to thiz parcel.

[ oe== |

E xit

@ect NO at this prompt.

\

If you select YES you will actually
DELETE the image from your file

server.

_

/Select Exit.




Parcel:  LAAIEN1EOT 78064

Open Mext

Presviouz |

Image file name:

Browze files

}J:'\BAEKU PShCleanwatertlmages

Date:
10/19/2004

Image dezcription:

Add Image

/\again.) /

END

ﬁSelect EXIT. \

(The image will
continue to
show until you
leave the parcel
then open it




ProValPlus Help

ProVal has a fairly effective Help system. Select the Help menu

item.

;Itﬂ Pro¥al Plus

Eile Wiew Property Records  Administration  Ukiities  Yalue  Reports | Help

= i - Cﬂ' Contents . .
] ctive Browwse ]
= | Online Help ' Sketch T Irmproy TE
PIN | Oer | AFIN | Address | - Inmrma’a?mﬂbout Praval
| ‘ Parcel ID: Alt PIN:
B s Dol ol

E? Pral? — | E“@

1 5= = '
| Hice Fowad Print Options é)r example, | have selected
Contents Indes ] Seail ] to search by_the keyword _
e ket basic sc Sketch. Notice the results list
G - several returns that would
’ involve sketching. You can
| Sketch T use any word as a keyword to

S search by, but it is important

angle P to be as specific as possible
circular poal cutor : to get the best results.
o B Clickaon a_wu:nrd ar Screen are
dita et related topic.
draw an arc attac =
= drawy residence w | mie View Prowerty Recods  Aduinstrstion i
| editing - I ¢ TTIL EEE R Y-
o Sammes |hear w BT @ 5d e &
Il cormprassion T = ==
file errors PIN | tlurer | 48610 | Addess — —L
file link e iz
file maintenance Friciedigliot Tt
file prahlem repaoi Pasant Paicel  D3B027A00 DOM00FTA
Ay LT Judictiors 096
keypad fr i
link e
party wall in comr !
H 1~ Dvmeer Irboimaton
radius bt WALKER VICTORIA V
Display 13 ASHWDOD DR 7
f B
:I_' ___






